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Alexandria, VA • Silver Spring, MD • Columbia, MD • Hunt Valley, MD • Online Training • Custom Training

EEI Professional Certificate 
Programs are an ideal way for 
organizations to invest in their 
employees. By adding to your 
skill sets, your employer will 
not only gain a more valuable 
and versatile employee, but you 
will increase your chances for 
additional opportunities and 
advancement. As they say, 
knowledge is power!

For information on enrollment, see our Web site or call 
your local EEI training office today!

A 15% discount is available for organizations that 
pre‑pay for an entire certificate program.

Required courses
Adobe Acrobat I	 $745
Comprehensive Proofreading	 $745
Design for Presentations	 $745
Editorial Skills for Non-Editors	 $425
Effective Business Writing	 $425
Microsoft Excel I	 $745
Microsoft PowerPoint I	 $745
Microsoft Word I	 $425
Microsoft Word II	 $425
Microsoft Word III	 $425
Strategies of Effective Writing	 $745

Choose 3 electives
Adobe InDesign I or QuarkXPress I	 $745
Adobe InDesign II or QuarkXPress II	 $745
Creating Successful Newsletters	 $745
Effective Presentation Techniques: 
	 Public Speaking	 $425
Intensive Review of Grammar	 $745
Web Page Development I	 $425

Complete this certificate for as little as	 $6,960

Earn an EEI Master Certificate  
in Administrative Tools
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This is to certify that

A Friend of EEI

has successfully completed the Master Certificate Program
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